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REQUEST FOR PROPOSALS

Tree Trimming and Removal Services
RFP# 19-2

Proposals due by April 8, 2019
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300 Municipal Dr.
Madeira Beach, FL 33708

CONTACT:

Deb Laramee, Parks Supervisor
Megan Wepfer, Administrative Assistant
Phone: (727)712-6295, Fax (727)319-6857
Phone: (727) 543-8154, Fax (727) 319-6857
Email: dlaramee@madeirabeachfl.gov
Email: mwepfer@madeirabeachfl.gov



1. OVERVIEW

The City of Madeira Beach is soliciting bids from tree vendors to provide tree trimming, tree removal, and
stump grinding services on the public rights-of-way and City facility grounds throughout the City of Madeira
Beach. Vendor shall furnish all labor, materials, and equipment necessary to complete assignment.

It is the intent of the City to award on an as needed basis with the selection of a Primary and Secondary
Vendor, where Primary gets first opportunity. If the Primary Vendor is unavailable/unable to provide service
in the manner as required by the City or to meet the scheduling requirements as listed in the RFP, the
Secondary will be utilized. Repeated failure by either VVendor to meet the scheduling needs of the City may
result in the contract termination.

CONTRACT PERIOD: The terms of this agreement shall be effective for three (3) years from the date of
award. The agreement may be extended by mutual agreement for an additional two (2), one (1) year period
with the option to negotiate pricing, terms, and conditions. The City of Madeira Beach will notify the vendor
in writing ninety (90) days or more prior to the expiration of the agreement as to its intent to renew the
agreement.

Vendors interested in providing these service are instructed to submit three (3) bound copies, one (1) unbound
original, and one (1) electronic copy (CD: PDF Format) of their proposals and pricing pertinent to the scope of
work prior to April 8" at 10:00 AM to the attention of City Clerk, 300 Municipal Dr. Madeira Beach, FL
33708. Proposal documents received after this date and time will not be considered. The City of Madeira
Beach reserves the right to reject any and all bid documents received, to solicit new bid documents, or take
any other such actions that may be deemed to be in the best interest of the City of Madeira Beach. The City of
Madeira Beach is an Equal Opportunity Employer. The City of Madeira Beach strictly enforces open and fair
competition.

2. SUBMISSION REQUIREMENTS

Bidders are invited to submit proposals documents to the City of Madeira Beach RFP # 19-2 Tree Trimming
and Removal Services.

Requirements for submission and selection criteria may be obtained from the City of Madeira Beach’s web
site at www.madeirabeachfl.gov. All questions pertaining to this Request for Proposals (RFP) should be
directed, in writing, to Public Works Director, 300 Municipal Dr. Madeira Beach, FL 33708. Any addenda to
this RFP shall be made on the City web site. It is the sole responsibility of those submitting an RFP to check
the web site for addendums. These questions are due by Monday April 1, 2019 10:00 AM. Final addenda will
be posted by April 3, 2019 at 4:00 PM.

Proposers must submit one (1) original response unbound marked “Original”, three (3) bound copies marked
“Copies”, and one (1) electronic copy (CD or USB; PDF Format) of the submittal in a sealed envelope clearly
marked on the outside with the Proposers name and “RFP # 19-2“Tree Trimming and Removal Services”
addressed and delivered to:

Att: Public Works Director / Marina Director

300 Municipal Dr.
Madeira Beach, FL 33708

All proposals must be received by the City Clerk by 10:00am, Monday, April 8, 2019. Any proposals received
after this date and time will be automatically rejected. Materials may be delivered by Certified Mail, Return
Receipt, and hand delivered or couriered. Faxed or emailed proposals will be automatically rejected. Hand
delivered bid documents may request a receipt. If sent by mail or courier, the above-mentioned envelope shall
be enclosed in another envelope addressed to the entity and address stated above. Proposers should be aware
that certain “express mail” services will have to meet the required time frame of submittal or be deemed
automatically rejected. It is the sole responsibility of the Proposer to ensure their proposal is received in a
timely manner.



The City of Madeira Beach reserves the right to reject all proposals, to waive informalities in any or all bid
documents, to re-advertise for RFP’s, and to separately accept or reject any item or items and to negotiate
contracts in the best interest of the City of Madeira Beach.

While every effort has been made to ensure the accuracy and completeness of the information in this RFP we
recognize that the information may not be complete in every detail and that all work may not be expressly
mentioned in these specifications. It is the responsibility of the proposing company to include in their proposal
all pertinent information in accordance with the objectives of the City.

3. CALENDAR OF EVENTS
All times listed in the calendar of events is Eastern Daylight Time

Request for Proposals Advertised Sunday, March 3, 2019
Questions Due Monday, April 1, 2019
Final Addenda posted \Wednesday, April 3, 2019
Proposals Due to the City Clerk Monday, April 8, 2019 @ 10:00am
Contract Negotiated with City Prior to May 14, 2019 BOC meeting
Board Approval of Qualified Vendor May 14, 2019

The City reserves the right to alter scheduled dates if necessary
4. INSTRUCTIONS TO RESPONDENTS
4.01 Description

City of Madeira Beach is seeking bids from qualified vendors to provide maintenance and emergency
response within City Rights-Of-Way and City facility grounds as it relates to Tree Trimming and Removal
Services.

4.02 Copies of Responding Documents

Only complete sets of Responding Documents will be issued and shall be used in preparing responses. The
City does not assume any responsibility for errors or misinterpretations resulting from the use of incomplete
sets.

4.03 Disqualification of Respondents

1. NON-COLLUSION AFFIDAVIT: Any person submitting a response to this invitation must execute
the enclosed NON-COLLUSION AFFIDVIT. If it is discovered that collusion exists among the
Responders the response of all participants in such collusion shall be rejected, and no participants will
be considered in future responses for the same work

2. PUBLIC ENTITY CRIME: A person or affiliate who has been placed on the convicted vendor list
following a conviction for a public entity crime may not submit a response/bid on a contract to provide
any goods or services to a public entity submit response/bids on leases or perform work as a contractor,
supplier, subcontractor, or consultant under a contract with any public entity, and may not transact
business with any public entity in excess of the threshold amount provided in section 287.017, Florida
Statutes, for Category Two for a period of 36 months from the date of being placed on the convicted
vendor list.

3. DRUG-FREE WORKPLACE FORM: Any person submitting a response or bid documents in
response to this invitation must execute the enclosed DRUG-FREE WORKPLACE FORM and submit
it with the response. Failure to complete this form in every detail and submit it with your response will
result in immediate disqualification of your response.



4. CONFLICT OF INTEREST: Any Respondent who is deemed to have a conflict of interest
prohibited by Chapter 112, Florida Statutes, shall be disqualified.

5. PROHIBITED COMMUNICATION: Any form of communication, except for written
correspondence authorized herein, shall be prohibited regarding this particular request for
qualifications, or any other competitive solicitation between:

Any person or person’s representative seeking an award from such competitive solicitation; and
Any City Council Member or any City staff authorized to act on behalf of the Council to award
a particular contract (Selection Committee Member, etc.)

For the purpose of this section, a person’s representative shall include but not limited to, the person’s
employee, partner, officer, director, consultant, lobbyist, or any actual or potential subcontractor or consultant
of the person.

This prohibition on communication shall be in effect as of the publication of the bid advertisement. The
provisions of this section shall not apply to oral communications at any public proceeding, oral presentations
before selection committees, contract negotiations, presentations made to the Council if requested, and protest
hearings.

The provisions of this section shall terminate at time of award of grant writing services, rejects all bids, or
otherwise takes action which ends the solicitation process.

4.04 EXAMINIATION OF RFP DOCUMENTS

Each Respondent shall carefully examine the RFP and other contract documents, and inform him or herself
thoroughly regarding any and all conditions and requirements that may in any manner affect cost, progress, or
performance of the work to be performed under the contract. Ignorance on the part of the Respondent in no
way relieves the Respondent of the obligations and responsibilities assumed under the contract.

Should a Respondent find discrepancies or ambiguities in, or omissions from, the specifications, or be in doubt
as to their meaning, Respondent shall notify the Public Works Director in writing prior to the Response
Question Due Date.

4.05 INTERPRETATIONS, CLARIFICATIONS, AND ADDENDA

No oral interpretations will be made to any potential Respondent as to the meaning of the contract documents.
Any inquiry or request for interpretation received on or before April 1, 2019 will be given consideration. Any
changes or interruption will be made in writing in the form of an addendum and, if used, will be posted on the
City Web Site www.madeirabeachfl.gov. Each respondent shall acknowledge receipt of any addenda in their
proposal. If the acknowledgement is not included, the response to the RFP will constitute acknowledgment. It
is the responsibility of all Respondents to verify all addenda prior to submitting a response to the RFP.

4.06 GOVERNING LAWS AND REGUALTIONS

The Respondent is required to be familiar with and shall be responsible for complying with all Federal, State,
and Local laws, ordinances, rules, and regulations that in any manner affect the work including grant award
terms for all grants to which a respondent may apply on behalf of the City.

4.07 SIGNATURE OF RESPONDENT

The Respondent must sign the response forms in the space provided for the signature. If the Respondent is a
professional association or other business entity, the title of the officer signing the response on behalf of the
entity must be stated and evidence of the officer’s authority to sign the response must be submitted. The
Respondent shall state in the response the name and address of each person interested therein.

5. SCOPE OF SERVICES
PROJECT SCOPE

City of Madeira Beach is seeking to contract with a qualified vendor to provide all labor, materials, personnel
and equipment needed to conduct the maintenance and emergency tree trimming and removal services in the
City’s Rights-of-Way and facility grounds.



5.01.1 Services will include the following to the extent approved by the City Council and/or City
Manager

GENERAL

1. License/Certification: Bidder must list on the Price Sheet their current occupational license (business
tax receipt) for the municipality in which they are registered. Bidder shall also list any other
licenses/certifications which are not required but may be relevant to services listed herein, such as
arborist, horticulturalist, pesticide, M.O.T., nursery, etc. The lowest, most responsive bidder shall
submit copies of all licenses/certifications listed within five (5) business days’ notice.

2. Maintenance of Traffic: Vendor will be responsible for all traffic control per FDOT specifications. If
any work that requires M.O.T. is done on City owned roadways, a M.O.T. certified employee will be
required on site.

3. Compliance: Vendor shall comply with the most current revision of A.N.S.l. Z-133.1 and A300,
Standard for Tree Care Operations for pruning, trimming, and removal of trees.

4. Communication: Vendor’s staff working on site shall be equipped with a cell phone or smart phone;
cell phone and smart phone numbers must be kept up to date and any changes must be
IMMEDIATELY communicated to the City Public Works Department for distribution to City
departments. In the event that the awarded Vendor can begin work at the time of the site visit,
Vendor’s authorized representative must have the estimate forms with them at all times so that
authorized City staff can approve work in writing before work begins. Vendor’s owner/authorized
representative must be equipped with the technology capable of receiving email outside of the office.

5. Hourly Rates: For the purpose of the Bid, and all hourly rates for trimming and removal services shall
be based on a minimum THREE (3)-person crew and shall be PER CREW HOUR. If vendor chooses
to prowde additional staff to their crew, the rate SHALL NOT change.

Hourly rates are to include any equipment normally utilized in tree trimming and tree/stump
removal operations and include (but not limited to): bucket trucks, stump grinders, chippers,
chipper trucks, loader trucks, chainsaws, other tools normally used in tree maintenance operations,
labor, materials, travel time, traffic control as required, and any other costs (including overhead).
In the case of hourly rates, time starts when the vendor arrives and begins working at the site, City
of Madeira Beach will not pay ANY travel charges, including fuel surcharges, during the course
of this agreement.

6. Work Hours: All tree trimming services shall be performed between the hours of 7:00 a.m. and 4:00
p.m. Monday — Friday, unless otherwise approved by the City (such as an emergency, see below).

7. Non-Emergency Response Time: Vendor shall return phone calls/emails request for non-emergency
work within 24 business hours of the phone call/email from the city representative. Vendor will then
have no more than three (3) business days to visit the site and provide an estimate for work to be
performed. From the time estimate is approved, vendor will have Fourteen (14) calendar days to
finish the job. This includes site clean-up and hauling.

These response time requirements may be waived by the individual City representative, in
writing (email or fax or work/correspondence log maintained by department representative).

If the primary vendor cannot meet the above time frames, the secondary vendor will be
contacted. Repeated failure to meet the time frames as listed may result in contract termination.

8. Emergency Response:

Vendor will be required to respond within two (2) hours in emergency situations. Emergency
trim and removal situations are designed to remove specific branch(s)/trees which are a clear
and present hazard. Emergency response Rate shall be a flat hourly rate which begins from the
time the vendor arrives on site. Emergency Response Rate shall be any work required within
two (2) hours and may occur during normal business hours as listed above or after hours.
Vendor shall prioritize emergency work as “first priority” for the City above all other jobs and
must complete emergency work (including site clean-up and hauling) within time approved by
the City representative.



If the primary vendor cannot meet the above time frames, the secondary vendor will be
contacted. Repeated failure to meet the time frames as listed may result in the contract
termination.

9. Hazardous or Power Line Removal: Hazardous conditions shall be defined as work on which lift
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equipment is not accessible due to: water separated property or trees in a body of water; tree which
abut power lines or transformers; trees which are not accessible due to permanent building structures.
All trees designated as hazardous due to location and or deteriorated condition shall be removed at the
hourly rate charge. Hazardous conditions must be agreed upon by BOTH the Vendor and the City
Representative PRIOR to work start, including the presence of hazardous conditions and the
estimated number of hours to complete the work in the hazardous conditions. Hazardous
conditions will be noted on the estimate and the invoice and shall include the number of hours to
complete the work, the hourly rate, the time work started and stopped, any additional discounts on the
bid rates negotiated with the VVendor, and the name of the City Staff member who agreed to the
hazardous conditions designation and the rate bid.

Estimate Preparation: The City may make exceptions to this process in case of emergencies.
Deviations from the estimate/quote submittal process are at the City’s discretion.

The Vendor shall be given a scope of work for each project and shall be required to visit the
site. To expedite estimate preparation, the City may elect to provide the vendor with emailed
photos of the site in lieu of a site visit. It is the Vendor’s responsibility to ensure they have all
the information to prepare accurate estimates/quotes.

The Vendor’s estimate/quote to the City for completing the work shall include the number of
days to complete the work and the total price to complete the work. The Vendor should outline
in their estimate/quote specific information including: 1) the bid rate for the removal, trimming
or stump grinding, including the size of the tree(s)/stumps(s); 2) if applicable, the hourly rate,
the estimated number of hours, and the description of hourly work needed (hazardous removal,
trimming, emergency, etc. ); 3) any discounts off of the bid rates offered for the project on a
case-by-case basis; 4) THE NAME OF THE CITY STAFF PERSON WHO AUTHORIED
THE WORK WITH THE VENDOR; 5) and the permits cost, if applicable.

The Estimate/quote provided shall be firm; no increased will be permitted or approved unless
unforeseen circumstances arise. If, during performance of the work, additional work is
determined to be required, a written proposal must be provided to the City for approval before
any additional work is performed.

If the Vendor fails to submit estimates on the more than three (3) occasions, the agreement may
be considered in default, and no further estimates shall be requested from the contractor under
this RFP.

The City reserves the right to disapprove the estimate/quote and shall have no obligation to
issue a Purchase Order for the work.

11. Right to Request Quotes: The City reserves the right to quote with both the Primary and Secondary

awarded vendors and award to the lowest, most responsive quote for any of the following reasons:

At the City’s discretion for large, complex projects whose estimates value exceeds $15,000,
where the City wishes to have the vendors offer special project discounts off their rates bid;
At the City’s’ discretion when the City requires a specialized type of employee or equipment
that the Primary vendor does not have readily available;

At the City’s discretion for trees which exceed the type and size specified on the Price Sheet.

12. Site Clean Up: The Awarded vendor shall clean up the site to include removal and disposal of all

debris at the end of each day’s operation unless otherwise approved by the City. Vendor shall remove
sawdust, small twigs, chips, leaves, trunks, and limbs from the street, parking lot, and sidewalks. All
sites are to be restored to equal or better pre-work condition prior to service. Vendor is responsible for
the Solid Waste disposal fees or other governmental/municipal fees.

13. Invoice Requirements: Each invoice MUST include adequate detail to identify each service call. At a

minimum the detail shall include the following: the date of the service call, service location, the size of



the tree removed (DBH), trimmed (tree height), or stump ground (diameter), the staff member present
who met the vendor on site and/or verified the work, the number of hours worked and the applicable
hourly rate and/or applicable rate per tree/stump and quantity, the time the work commenced and
concluded, and any discounts offered on the bid rates.

SCOPE OF WORK
14. Tree Removal Services
- All Services listed shall include equipment, labor, materials, travel, overhead, etc.

Tree diameter shall be determined at Diameter Breast Height (DBH). DBH will be measured in
full inches at four and one half (41/2) feet above ground level.
Service includes cutting down as close to ground level as possible, but no higher than a height
of three (3) feet above the ground, and haul/clean away all cuttings and materials within three
(3) hours of finishing tree work.
Stumps will be ground down below the surface (see Stump Grinding scope below).
For Brazilian Pepper Trees: basal stump herbicidal treatment expenses will be reimbursed by
the City. List as a separate line item on the quote and invoice. The City reserves the right to
request proof of purchase price from the vendor before payment is made.

15. Tree Trlmmlng/Thln out Limbs
The foliage pattern shall be evenly distributed and maintained desired form.
Remove one or more branches localized in a particular area of the crown. No more than 1/3 of
the tree crown shall be removed unless otherwise specified in the work order.
Hat racking, topping, heading back, lopping, stubbing, lion-heading, stripping or rounding-over
trees are not permitted unless specifically written in the work order document.
Climbing spikes are NOT permitted unless the tree(s) are designated for removal.
Remove any branches which may interfere with nearby building(s) integrity.
All final cuts shall be made at the branch collar per ANSI A300 standards.
Reduce the ends of the branches and reduce weight where excessive over-burden will result in
breakage of the supporting limbs.
Remove any exposed roots which restrict the base of the tree.
Remove any branches which interfere with the tree’s structural strength and health
development, such as limbs which rub a more important branch or are weak in structure.
Remove/cut any previously or improperly cut limbs.
Trimming of palm tree limb(s) to 9-3 cut and remove any dead palm fronds. Tree(s) to remain
viable on grounds.

16. Stump Grinding/Removal
All tree stumps and major roots projecting through or appearing at the surface must be removed
at least six inches (6’) below the lowest soil level adjacent to the stump, or until deep roots are
no longer encountered.
Holes created by the stump and root grinding must be filled, graded and compacted with soil
the same day. Vendor shall use material similar to that found in the hole and surrounding tree
base, approved as acceptable by the City.
Before filling holes, all routing chips and debris shall be removed from the hole and hauled
from the site.
Clean up the site to include removal and disposal of all debris at the end of the each days’
operations; see Site Clean Up specification above.

6. SPECIAL CONDITIONS
LAW COMPLICANCE

The vendor shall not do or keep anything on City rights-of-way or on City property which will in any way
conflict with any law, ordinance, rule, or regulation which may or hereafter be enacted or promulgated by any



governing public authority or create a safety hazard, nuisance, or in any way obstruct or interfere with the
rights of others, except as reasonably required in the performance of the obligations and functions there under,
or commit or suffer to be committed any waste or use that is improper, immoral, or unlawful. The vendor shall
preform obligations and functions in the compliance with the applicable laws of the United States, State of
Florida, and Pinellas County, City of Madeira Beach, any rules, regulations or directives of any agency
thereof. Any violations of this provision will be deemed by the City to be default of the agreement.

PERMITS

It will be the Vendors responsibility to obtain any necessary permits required to provide any service. These
permits shall be readily available for review by the City. In addition, a copy of issued permit should be
provided to the City for their records. The City will be responsible for reimbursing the Vendor for the permit
fees. Permits needed for a specific project should be clearly stated as a separate line item on all quotes and
invoices; the contractor shall not mark-up permit fees. If necessary, the City may request a copy of the permit
receipt before reimbursement occurs. The City may elect to pull its own permits in the interest of time and/or
cost savings.

WORKERS COMPENSATION

All vendors are required to carry Workers’ Compensation insurance, regardless of the number of
workers, when preforming work for the City. Coverage shall be for all employees directly or indirectly
engaged in work on the project in this document, with limits of coverage as required by State Law. Awarded
vendor is to provide or obtain all required insurance coverage in accordance with the attached
Indemnification & Insurance Form within five (5) business days’ notice of intent award.

Bidders of joint venture or of multiple business association shall not be accepted and shall be automatically
rejected. There shall be no subcontracting of any tree removal service in this agreement.

REFERENCES

Bidder must have at least five (5) years of verifiable, commercial tree service experience per reference
check form.

Bidder shall provide a minimum of three (3) (maximum of five (5)) references of verifiable
commercial accounts that have been serviced by the bidder company that demonstrates services are
currently being performed without complaint, and the Bidder’s ability and willingness to resolve
customers’ complaints is handled expeditiously and professionally. References must be included to
reflect this in order to be considered for an award. Information shall include contact person (i.e.,
owner, director, supervisor, or manager) including telephone numbers, fax numbers, email address,
address, contract date period, and any contract terminations. This information must be accurate and
complete in order to be considered for an award to prove that the Bidder is providing service to a
satisfactory standard. Written references cannot be substituted.

Bids will only be considered from companies normally engaged in providing the type of service
specified herein. The City reserves the right to inspect the vendor’s facilities, equipment, personnel,
and organization at any time or to take any other action necessary to determine the vendor’s ability to
perform. The City reserves the right to reject bids where evidence or evaluation is determined to
indicate inability to preform, at the sole and absolute discretion and opinion of the City.

PROTECTION OF PROPERTY/SECURITY

The awarded vendor shall provide all barricades and take all necessary precautions to protect property,
personnel, and the public.

The awarded vendor shall notify the requesting department in writing of the site having pre-existing
damage to structures, parkways, sidewalks, curbs, roadways, swales, adjacent improvements, etc.
before beginning work.

The awarded vendor shall at all times guard against damage or loss to property of the City of Madeira
Beach, the public, or of other vendors or contractors, and shall be held responsible for replacing or
repairing any such loss or damage in a manner acceptable to the owner. If the vendor cannot



immediately rectify any loss or damage, the vendor must provide a temporary solution acceptable to
the City of Madeira Beach and, if applicable, the Property Owner on the same day damage occurs,
before leaving the site. A permanent replacement or repair to the loss or damage in a manner
acceptable to the City and the Owner must be made as soon as possible, but no more than FIVE (5)
days after the initial damage (unless otherwise approved by the Owner). The City may withhold
payment or make such deductions as deemed necessary to insure reimbursement or replacement for the
loss or damage to property through negligence of the awarded vendor or their agent.

The awarded vendor shall at all times guard against injury to City of Madeira Beach employees, the
public, and its staff. The awarded vendor shall be solely and completely responsible for the initiating,
maintaining, and supervising all safety precautions and shall provide the necessary protection to
prevent injury to all employees on the work site and other persons including, but not limited to, the
general public who may be affected thereby.

The awarded vendor shall at all times protect all utilities from damage and shall immediately contact
the appropriate utility if damage has occurred, and shall be responsible for all claims of damage due to
this operation. The vendor shall make arrangements with the utility for removal of necessary limbs and
branches which may conflict or create a personal injury hazard on the removal of the tree. The Vendor
is responsible to have all underground utilities located, if necessary, before any work begins.

7. FEES FOR SERVICES
7.01 Price Sheet

Bidder must submit cost for the Tree Trimming and Removal Services in the City’s Rights-of-Way and City
facilities grounds. Prices shall be itemized and submitted as described and outlined on the Price Sheet.

PRICE SHEET
VENDOR NAME

Cost to provide tree trimming, removal, stump grinding, and emergency service for a one (1) year period at
fixed rates, to include all labor, materials and equipment, as described in the bid document:

SECTION I: TREE TRIMMING HOURLY RATE, HAZARDOUS TREE REMOVAL HOURLY RATES &
EMERGENCY HOURLY RATE:

Item# Description Hourly Rate
1 Routine & Scheduled TREE TRIMMING of HARDWOODS (any height);
[rate per CREW HOUR
2 Routine & Scheduled TREE TRIMMING of PALM TREES (any height);
[rate per CREW HOUR
3 Hazardous Conditions Tree Removal Rate; rate used in lieu of tree removal
[rates (below) for hazardous conditions in accordance with the bid; rate per
CREW HOUR
4 EMERGENCY Response Rate for Tree Trimming (any height) OR Tree

Removal; two (2) hour response time in accordance with Scope of Work;
rate per CREW HOUR




SECTION II: TREE REMOVAL (Non-hazardous, non-emergency and accessible with bucket
equipment) Price per Tree (All tree types):

Item # Diameter (DBH)/Routine & Scheduled NOT including Stump INCLUDING Stump
Grinding Grinding

1 12” or under
2 13” to 24”
3 25” to 36”
4 37” to 48”

Item # Height from ground Price per Tree

(BRAZILIAN PEPPER)
5 5’ or smaller
6 6’ to 10°
7 10° to 18°
8 16’ or higher
SECTION I11: STUMP GRINDING (Routine & Scheduled):

Item # Diameter Price per Stump (by diameter of stump)
1 12” or under
2 13” to 24”
3 25” to 36”
4 37” to 48”

Business Tax Receipt or Occupational License:
Arborist Name and (SO/ISA) Number:

PRICE SHEET Continued

MOT Certification (s) Yes/ No (circle)

Other Licenses/Certifications that may be applicable:

I hereby acknowledge that I have read, understand, and agree to all terms, conditions, insurance, scope of
work, specifications and pricing for RFP #2016-02 / Tree Trimming and Removal Services.

VENDOR NAME:

ADDRESS:

AUTHORIZED SIGNATURE

PRINTED SIGNATURE
TELEPHONE #
CELL PHONE #

EMAIL

DATE

FAX #




EQUIPMENT LIST

The following equipment shall be utilized to complete the Scope of Services for RFP # (include type &
quantity of grinders, saws, chipper, boom truck, dump truck, flatbed truck, etc.). All equipment safety devices
are to be properly maintained and meet all OSHA standards at all times while the equipment is in use.

QTY ITEM DESCRIPTION MAKE MODEL YEAR CONDITION
Exc./Good/Poor

Indicate by asterisk (*) equipment Bidder intends to purchase in order to perform the work, is awarded.
VENDOR NAME
AUTHORIZED SIGNATURE
PRINTED SIGNATURE

EMPLOYEE LIST
The following employees are employed and available to complete the Scope of Services for RFP # 2018-04.

JOB DESCRIPTION QUANTITY YEARS OF SPECIALIZED
CERTIFICATIONS
EXPERENCE .
(Please list)

Certified Arborist (s)

Foreman / Lead (s)

Bucket Operator (s)

Climber (s)

Grounds Person (s)

Laborer (s)

Supervisor (s)

MOT Certification (s)

VENDOR NAME

AUTHORIZED SIGNATURE

PRINTED SIGNATURE




8. EVALUATION/PROPOSAL FORMAT
Bid documents will be evaluated based on Scope of Services listed.

Proposals will be evaluated based on the information provided in the response. All Respondents who
demonstrate previous success in tree trimming services and are not disqualified on some other basis outlined
in this RFP shall be approved as a qualified vendor. For qualification documents to be eligible, the format
must be strictly followed. All qualification documents should be type written, bound 8 1/2 x 11 format, and
should be properly identified by name of respondent and marked with “RFP # Tree Trimming and
Removal Services to facilitate effective evaluation by the City, qualification documents shall be limited to 25
pages. MBE/WBE/DBE certificate(s), other appendix documentation, sectional dividers, and front and back
covers will not be counted towards the total. A letter of interest or executive summary, not to exceed three (3)
additional pages, may also be included in the proposal. Qualification documents that exceed this length will be
considered non-responsive and will not be evaluated. During this RFP process, any intentional omissions,
alterations, or false representations will be grounds for rejection of any proposal.

Proposals must include the following tabbed sections:
1. Company or Personal Background

2. Experience

3. References

4. Service approach

(62}

. Required Forms
a. Response Cover
b. Completed Price Sheet
c. Completed Equipment List
d. Completed Employee List
e. Hold Harmless Agreement
f. Certificate of Insurance
g. Non Collusion Affidavit
h. Drug Free Workplace Form
9. INDEMNIFICATION AND INSURANCE
9.01.1 Indemnification and Hold Harmless

The City shall be held harmless for any and all claims, liability, losses and causes of action which may arise
out of its fulfillment of the contract awarded pursuant to this RFP. It agrees to pay all claims and losses,
including related court costs and reasonable attorneys’ fees, and shall defend all suits filed due to the negligent
acts, error or omissions or Respondent employees and/or agents.

The Respondent agrees to indemnify the City and pay the cost of the City’s legal defenses, including fees of
attorneys as may be selected by the City, for all claims described in the hold harmless clause herein. Such
payment on behalf of the City shall be in addition to any and all other legal remedies available to the City and
shall not be considered the City’s exclusive remedy.

In the event the completion of a project awarded pursuant to this RFP (to include the work of others) is
delayed or suspended as a result of the Respondent’s failure to purchase or maintain the required insurance,
the Respondent shall indemnify the City from any and all increased expenses resulting from such delay. It is
agreed by the parties hereto that the Respondent/VVendor has received specific consideration under the
agreement for this hold harmless/indemnification provision.



9.01.2 Insurance Requirements

The vendor providing services under this agreement will be required to procure and maintain, at their own
expense and without cost to the City, until final acceptance by the City of all products or services covered by
the RFP or contract, the following types of insurance. The policy limits required are to be considered
minimum amounts:

General Liability Insurance policy with a $1,000,000 combined single limit for each occurrence to include
the following coverage: Operations, Products and Complete Operations, Personal Injury, Contractual Liability
covering this RFP/contract, “X-C-U” hazards, and Errors & Omissions.

Auto Liability Insurance which includes coverage for all owned, non-owned and rented vehicles with a
$ 1,000,000 combined single limit for each occurrence.

Workers’ Compensation and Employers Liability Insurance covering all employees of the vendor and
subcontractors, as required by law.

10. PUBLIC RECORDS

10. Public Records. Contractor acknowledges that it is acting on behalf of a public agency; this Agreement is
subject to the provisions of 8§119.0701, Florida Statutes, and; that Contractor must comply with the public
records laws of the State of Florida. Contractor shall:

(1) Keep and maintain public records required by the public agency to perform the service.

(2) Upon request from the public agency's custodian of public records, the Contractor shall provide the
public agency with a copy of the requested records or allow the records to be inspected or copied
within a reasonable time and at a cost that does not exceed the costs provided in this chapter or as
otherwise provided by law.

(3) The Contractor shall ensure that public records that are exempt or confidential and, therefore exempt
from public records disclosure requirements, are not disclosed except as authorized by law for the
duration of the contract term and following completion of the contract.

(4) The Contractor shall, upon completion of the contract, transfer, at no cost, to the public agency all
public records in possession of the Contractor or keep and maintain public records required by the
public agency to perform the service. If the Contractor transfers all public records to the public agency
upon completion of the contract, the Contractor shall destroy any duplicate public records that are
exempt or confidential and, therefore, exempt from public records disclosure requirements. If the
Contractor keeps and maintains public records upon completion of the contract, the Contractor shall
meet all applicable requirements for retaining public records. All records stored electronically must be
provided to the public agency, upon request from the public agency's custodian of public records, in a
format that is compatible with the information technology systems of the public agency.

(5) A request to inspect or copy public records relating to a public agency's contract for services must be
made directly to the custodian of public records for the public agency. If the public agency does not
possess the requested records, the public agency shall immediately notify the Contractor of the request.
The Contractor must provide the records to the public agency or allow the records to be inspected,
copied or photographed within a reasonable time and in compliance with the requirements of §119.07,
Florida Statutes.

(6) If Contractor does not comply with a public agency's request for records, the public agency shall
enforce the contract provisions in accordance with the contract.



(7) A Contractor who fails to provide public records to the public agency within a reasonable time may be
subject to penalties under 8119.10, Florida Statutes.

(8) If acivil action is filed against a Contractor to compel production of public records relating to a public
agency's contract for services, the court shall assess and award against the Contractor the reasonable
costs of enforcement, including reasonable attorney fees, if:

a. The court determines that the Contractor unlawfully refused to comply with the public records
request within a reasonable time, and,;

b. At least eight (8) business days before filing the action, the plaintiff provided written notice of the
public records request, including a statement that the Contractor has not complied with the request,
to the public agency and to the Contractor.

c. The notice requirement is satisfied if written notice is sent to the public agency's custodian of
public records and to the Contractor at the Contractor's address listed in this contract with the
public agency or to the Contractor's registered agent. Such notices must be sent by common carrier
delivery service or by registered, Global Express Guaranteed, or certified mail, with postage or
shipping paid by the sender and with evidence of delivery, which may be in an electronic format.

(9) A Contractor who complies with a public records request within 8 business days after the notice is sent
is not liable for the reasonable costs of enforcement.

(10) If The Contractor Has Questions Regarding The Application Of Chapter 119, Florida Statutes, To The
Contractor's Duty To Provide Public Records Relating To This Contract, Contact The Custodian Of
Public Records At:

City of Madeira Beach

Attn: City Clerk

Madeira Beach, FL 33708
727-391-9951, Ext. 231
cvanblargan@madeirabeachfl.gov

Andrea Gamble, Deputy Clerk
300 Municipal Drive

Madeira Beach, FL 33708
727-391-9951, Ext. 223
agamble@madeirabeachfl.gov



mailto:cvanblargan@madeirabeachfl.gov
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RESPONSE TO: RFP 19-2 Tree Trimming and Removal Services
City of Madeira Beach Public Works Department

300 Municipal Dr.

Madeira Beach, FL 33708

I acknowledge receipt of any/all Addenda

I have included:

- Price Sheet

- Equipment List

- Employee List

- Hold Harmless Agreement
- Certificate of Insurance

- Non Collusion Affidavit

- Drug Free Workplace Form

Mailing Address:

PHONE: FAX:

DATE

BY signing and submitting this proposal, |1 am certifying that (a) | am a citizen of the United States; (b) | am
not a member or an employee of any taxing authority; and (c) I do not represent any property owner in an

administrative or judicial review of property tax issues.

Signature of Respondent Witness

STATE OF FLORIDA
COUNTY OF

Sworn to (or affirmed) and subscribed before me this day of , 20, by (name of person making

statement).

Notary Public

Personally Known OR Produced Identification

Type of Identification Produced My Commission Expires




HOLD HARMLESS AGREEMENT

I (Respondent) agrees to indemnify and hold the City harmless for any and all claims,
liability, losses and causes of action which may arise out of its fulfillment of the contract awarded pursuant to
this RFP. It agrees to pay all claims and losses, including related court costs and reasonable attorneys’ fees,
and shall defend all suits filed due to the negligent acts, error or omissions of Respondent or employees and/or
agents of Respondent.

In the event the completion of a project awarded pursuant to this RFP (to include the work of others) is
delayed or suspended as a result of the Respondent’s failure to purchase or maintain the required insurance,
the Respondent shall indemnify the City from any and all increased expenses resulting from such delay.

Signature of Respondent Witness

STATE OF FLORIDA
COUNTY OF

Sworn to (or affirmed) and subscribed before me this day of , 20, by (name of person making
statement).

Notary Public
Personally Known OR Produced Identification

Type of Identification Produced My Commission Expires

NON-COLLUSION AFFIDAVIT

I (Respondent) of the firm of (Respondent Firm Name)
responded to the notice for calling for proposals for Tree Trimming and Removal Services for the City of
Madeira Beach. This proposal has been executed with full authority to do so. This response has been arrived at
independently without collusion, consultation, communication or agreement for the purposes of restricting
competition, as to any matter relating to proposals or responses of any other responder or with any competitor,
and no attempt has been made or will be made by the Responder to induce any other person, partnership or
corporation to submit, or not to submit, a response for the purpose of restricting competition.

The Statements contained within this affidavit are true and correct, and made with full knowledge that the City
of Madeira Beach relies upon the truth of the statements contained in this affidavit in awarding contracts for
said services.

Signature of Respondent Witness

STATE OF FLORIDA
COUNTY OF

Sworn to (or affirmed) and subscribed before me this day of , 20, by (name of person making
statement).

Notary Public

Personally Known OR Produced Identification
Type of Identification Produced My Commission Expires




DRUG FREE WORKPLACE CERTIFICATION

In order to have a drug-free workplace program, a business shall:

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that will
be taken against an employee for violations of such prohibition.

2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of maintaining a
drug free workplace, available drug counseling, rehabilitation, and employee assistance programs, and the
penalties that may be imposed upon employees from drug abuse violations.

3. Give each employee engaged in providing the commodities or contractual services that are under this
solicitation a copy of the statement specified in subsection (1) above.

4. In the statement specified in subsection (1), notify the employees that, as a condition of working in the
commaodities or contractual services that are under this solicitation, the employee will abide by the terms of the
statement and will notify the employee of any conviction of, or plea of guilty or nolo contender to, any
violation of Chapter 893 or of and controlled substance law of the United States or any state, for a violation
occurring in the work place no later than five (5) days after such conviction.

5. Impose a sanction on, or require the satisfactory participation in, a drug abuse assistance or rehabilitation
program if such is available in the employee’s community, by any employee who is so convicted.

6. Make a good faith effort to continue to maintain a drug-free workplace though implementation of this
section.

As the person authorized to sign the statement, | certify that this firm complies fully with the above
requirements.

Signature of Respondent Witness Date
STATE OF FLORIDA

COUNTY OF

Sworn to (or affirmed) and subscribed before me this day of , 20, by (name of person making

statement).

Notary Public

Personally Known OR Produced Identification

Type of Identification Produced My Commission Expires




